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– Sample Approval Form –
	Student Name:
	
	Student ID#
	

	Course:
	

	Start Date:
	
	End Date:
	
	
	

	Reason for taking the course:
	

	Academic Term:
	
	Date:
	
	Class of 20
	


Below are considerations to add to the agreement.

· Students should discuss all outside coursework with their counselor to ensure it meets their educational needs and interests. 

· Indicate who must pre-approve all outside coursework. Any coursework not pre-approved will not be placed on the student’s transcript. 

· Specify district policy related to earning credit(s) for online coursework towards graduation requirements.

· Specify district policy related to how completion data will be posted to the transcript. 
· Specify district policy related to completion deadlines for seniors to participate in the graduation ceremony and/or for summer coursework tied to the next school year’s scheduling. 

· Specify district policy related to options for students that have not finished the coursework during the time allotted – identify situations when the district will or won’t approve extension requests.  Reasons range from health concerns, full schedule to lack of time management. 

I understand and agree to the above guidelines. 

____________________________________ ______________ 

Student Signature 



Date 

____________________________________ ______________ 

Parent Signature 



Date 

____________________________________ ______________ 

Counselor Signature 



Date 

____________________________________ ______________ 

Administrative Signature               
          Approval Date 
Approval _________ 

Check #   _________ 
A Word version of this document is available at https://ivsexternalpages.s3.amazonaws.com/resources/sample-online-approval-form.doc 

